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How to Submit for Schedule Validation

Navigate to the class schedule by clicking the name of the department on your Coursedog Scheduling
Management homepage:
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Check the schedule for any yellow or red flags. These issues must be resolved via section updates or Rule
Exception Requests before you can submit for validation. Contact gurooms@okstate.edu for assistance.
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Hovering over each flag will display a brief summary of the issue.
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Once all issues have been resolved and no flags remain, click the DEPARTMENTS tab located at the top left area of
the page:
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This will bring you to a page with all academic departments as they are currently listed in Banner and
Coursedog. Either scroll through the list or use the search box to locate your department. Once located, click
the VALIDATE SCHEDULE button to the right of your department’s name:
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SUBMIT FOR VALIDATION

A window will appear with a message notifying you that there are no remaining conflicts. Click the SUBMIT FOR
VALIDATION button at the bottom right corner:

Complete! The Schedule Validation request will be sent through a workflow for review. Reviewers may approve the
request or send it back to you (the author). Once any requested edits are complete, you will need to send the
request back forward through the workflow by approving it in the Requests tab.
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